
Creating an Announcement 
 
 You can design pop-ups to deliver important messages to yourself or your students. For example, if 

class is cancelled, or the date of the midterm changes, there will be a reminder as soon as they log 
in. Announcements can be created in advance or on the spur of the moment. 

 
1. From the Course Tools menu, click on Announcements. Then click the Create Announcement 

button. 

 

Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 



2. Give the announcement a title and write the announcement in the Message: box.  Select the groups 
of people who will see the announcement and the date and time the announcement will appear. 

 
3.  If you want the message to pop-up immediately after login, make sure the box at the bottom of the 

screen is checked. Remember to click Send. (Note: it will not send right away, it will send at the date 
and time you have selected.) 

 

 

Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 


