
Creating an Assessment 
 
1. From the Build tab, locate the Course Toolbar on the left. Select the Assessments tool. Click on the 

Create Assessment button.  

 

 
 
 
 
Questions? Contact the Library (617) 735-9927 Emmanuel College Library, Boston  

Ask for Blackboard Vista 8.0.1 support. 
 



 
 
 
2. Type in the Title and a Description of the assessment and the name it will have in your grade book. 
 
3. Choose the type of assessment and click Save. (It will be hidden from the Student View until you 

choose to make it visible.)  You may choose to list the goals associated with the assessment, but it is 
not required.  

 

 
 

Questions? Contact the Library (617) 735-9927 Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 

 



 
 
 
 
 
4. To add questions or problems to the assessment, click on the Assessment tool on the Course 

Toolbar. Then click on the title of the assessment. 
 
5. a.  If you have questions already written and saved in the Question Database, add them to the  

assessment by using the Add to Assessment button.  
 

b.  You may also create questions as you go. Click on the Create Questions button and    
   choose the type of question from the drop-down menu.  

 
 
 
 
 
 
 
 
 
 
 

Questions? Contact the Library (617) 735-9927 Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 

 

 



 
 
 
 
 
 
 
6. Depending on the type of question you are creating, you will use the HTML creator to write the 

Question, insert equations and images, write the answer choices and record the correct Answer.  
 
7. Remember to click Save at the bottom of the screen after creating each question. 

 

Questions? Contact the Library (617) 735-9927 Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 

 


