
 
Create a Web Link 
 
1. Select the course for which you would like to add a web link. 
 
2. In the Build tab, click on Web Links on the Course Toolbar. 
 
3. Click on the Create Web Link button.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  

Ask for Blackboard Vista 8.0.1 support. 



4. Give the web link a Title in the first box and a description of the website in the second box. Type the 
URL in the third box. (Note: Make sure you have typed the URL correctly, otherwise your students 
will not be able to access the webpage through your Blackboard Vista 8.0.1 course. To ensure 
accuracy, you may copy and paste the URL from your browser.)  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 

 



 
Moving a Web Link 
 
1. In the Build tab, click on the Web Links tool. Locate the web link you wish to move. Select it using the 

checkbox to the left. 
 
2. Click on the drop-down menu underneath the list of web links. 
 
3. Select the location where you want the Web Link to appear. 
 
4. Click on the small green arrow to the right of the drop-down menu.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 



Deleting a Web Link from your course 
 
1. In the Build tab, click on the Web Links tool and locate the Web Link you wish to delete.  
 
2. Click on the checkbox to the left of the web link title. 
 
3. Click Delete at the bottom of the screen. 
 
4. From the pop-up window, click on “ok”.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 



Hiding and Showing Web Links 
You have the option of controlling when your students can access certain URLs. 
  
1. In the Build tab, click on the Selective Release Map in the Designer Tools menu. 
 
2.  Under the Linked To column, you may click the button next to the web link to either Hide Item or 

Show Item.  
 
3. With the Selective Release tool, you can choose when to show the URL and who will be able to view 

it. Click on the Set Release Criteria button next to the item and choose the settings for Date, 
Member, Group, or Grade Book.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 



4. Now you may choose what criteria you would like to add by clicking on the appropriate button. 
 

 

Questions? Contact the Library (617) 735-9927  Emmanuel College Library, Boston  
Ask for Blackboard Vista 8.0.1 support. 


